[image: image1.jpg]o oNTALL





Zonta International  Centennial Anniversary Committee
TEMPLATE FOR ONLINE REPORTING BY CLUB ARCHIVISTS 2012-2014
Club Name and Number

Club Archivist’s Name

Email contact

Contributing to Zonta’s Centennial History

Please describe your progress to date (see guidelines on the ZI website):
· Sourcing and listing your club archives

· Arranging for safe and archivally-correct storage of materials

· Liaising with your club historian re suitable material for the club ‘history in brief’ 

· Liaising with your club historian re suitable material for the club history in detail
Note:    It is expected that a brief history of your club will be completed and forwarded to your

district historian by May 1, 2014.    If completed at an earlier date, this would assist your district chairman in the task of compiling all club histories into one district history.

If your club requests a more detailed history,  we recommend that it be completed in a timely manner for PR opportunities during the Centennial year, 2019.

Do you need further assistance?

The international committee recognises that this is a big task and is happy to assist in any way possible.    Please email your queries to the international chairman (email address given below).

Reporting on progress

We appreciate that you are busy, and therefore request only two reports during the biennium, to be sent to your District Chairman:

· Mid-biennium report, no later than 8 March 2013 

· End-biennium report, no later than 21 April 2014
These dates may seem a little early, but they are designed to allow for reports to be completed by

your District Historian, your Governor, and the international committee, in a timely manner prior to the relevant international Board Meetings.

Thank you for your personal contribution to Zonta’s history!

PIP Val Sarah      vsarah@bigpond.net.au
Code: Report Template for Club Archivists 2012-2014
