Internal Communications Chair 
Responsibilities
2012-2014

See:  
· D12 Policies & Procedures Manual 2013, Section 3
             (on D12 website under Resources, Manuals)
· No committee needed  

Additional Responsibilities:

· See Board & Committee Chair Meetings & Conferences Calls document
 Update Access database upon receipt of additions/corrections from District Treasurer and Club members

· Work with District Treasurer to ensure member information is correct

· Assist Club leaders with coordination of accurate member information from Club to District to International 

· Maintain email group lists for D12 Board, individual Clubs, Club Presidents, Areas, and others as requested
· Investigate and possibly implement Constant Contact for email/newsletter  distribution 
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